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Objectives

By the end of this session, you will be able to:

Describe the benefits of upgrading a LEED AP
credential, and identify what happens if you choose
not to upgrade

Describe the two options for upgrading an existing
LEED AP credential

Identify activities that can be used to meet
prescriptive education requirements

Find key resources on the GBCI website that will help
you track and report CE hours




How Have LEED Credentials Changed?

GBCI has revised the LEED professional
credentials

LEED AP credential now associated with a
specialty:

— Building Design and Construction (BD+C)

— Interior Design and Construction (ID+C)

— Operations and Maintenance (O+M)

— Neighborhood Development (ND)

— Homes




What is the CMP?

e LEED AP with specialty credential must be
maintained according to the Credential
Maintenance Program (CMP)

— Every two years, must earn 30 Continuing
Education (CE) hours or retest

— 6 hours must be LEED specific




Why Upgrade?

e Existing LEED APs can upgrade to LEED AP
with specialty

Differentiates you as a professional

Shows you have specialized knowledge

Proves your expertise is current and relevant

A future-proof LEED credential




Why Upgrade Now?

e A one-time offer

— Special upgrade process is available only until set date
(between Aug. 1 and Oct. 27, 2011)

e Easytodo

Follow prescriptive
education path for
BD+C, ID+C, or O+M

Pass specialty exam
for BD+C, ID+C, or
O+M, Homes or ND

 No cost to upgrade and no renewal fee for 4

years




Immediate Benefits of Upgrading

e Use LEED AP with specialty title and logo

e Report green building education or activities for
Continuing Education (CE) hours

— As soon as you pass the exam, CE hours can be used for the
Credential Maintenance Program (CMP)

— As soon as you commit to continuing education option, CE
hours can be used to meet requirements of prescriptive
continuing education




What If I'm Not Sure About Upgrading?

 No matter what, you always have your
LEED AP without specialty credential

e Upgrading now with prescriptive
education is easy, and gives you two years
to decide

e To become a LEED AP with specialty after the
deadline (between Aug. 1. and Oct. 27, 2011) you

would have to:
 Meet eligibility requirements and pay application
fees

e Pay exam fees and pass both the Green Associate
exam and the full LEED AP with specialty exam



What Happens if | Don’t Upgrade?

* You keep your LEED AP without specialty
credential in perpetuity

* You appear in the LEED Professional
Directory

 You do not need to earn any CE hours or pay
any renewal fees




How Do | Upgrade by Retesting?

e Meet eligibility requirements for exam

e Enroll with GBCI
— Go to GBCl website
— Click on “Log into My Credentials” and sign in
— Select “Enroll through testing”

— Agree to Disciplinary and Exam Appeals policy
and agree to complete 30 CE hours every two
years




How Do | Upgrade by Retesting (cont.)?

e Apply for the exam

— In My Credentials, choose “Apply for a credential
exam”

— Provide the information requested and pay
application fee

 Write the exam by the deadline (between Aug. 1
and Oct. 27)

— In My Credentials, choose “Register for an exam”

— Get eligibility ID, schedule your exam with Prometric,
pay exam fee and pass!




How Do | Upgrade With CE Hours?

* Enroll with GBCI by the deadline (between Aug.
1 and Oct. 27)
— Go to GBCI website
— Click on “Log into My Credentials” and sign in

— Select “Enroll through prescriptive credential
maintenance”

— Agree to Disciplinary and Exam Appeals policy

— Agree to earn 30 prescriptive CE hours in the first two
years and follow the CMP after that




How Do | Earn CE Hours?

Take training/education

Educate others — develop presentations or write
for publication

Paid or unpaid work in the green building
industry — on LEED projects or sustainable
building committees, etc

Obtain certificates/professional licenses or
credentials that relate to the green building
industry




Type

ERB-
approved

College and
university
courses

Live
presenta-
tions

Self-study

Description

Any training/education approved
for CE hours

Course in a degree-granting
program at college or university,
without approved CE hours

Live training, whether in-person or
online, at least 50 minutes with no
approved CE hours

Any training/study that is not live,
at least 60 minutes in length, with
no approved CE hours

How to calculate CE
hours

Specified by course Unlimited

LEED-specific possible

1 CE hour per classroom Unlimited
hour

LEED specific possible

1 CE hour for each hour 4 hours
of training, 0.5 CE hour
for each half-hour

Not LEED specific

1 CE hour for each hour
of training, 0.5 CE hour
for each half-hour

LEED specific possible

5 hours



CMP delivery

method

Description

How to calculate CE hours

ERB-approved
courses OR
college or
university
courses

Live
presentations

Authorship

Presenting

Developing
content

Presenting

Developing
content

Authoring article
or book

1 CE hour for each hour of training,
0.5 CE hour for each half-hour
LEED specific possible

Up to 2 hours per program
LEED specific possible

1 CE hour for each hour of training,
0.5 CE hour for each half-hour
Not LEED specific

Up to 2 hours per program
Not LEED specific

3 hours for article, 10 hours for
book
LEED specific possible

Unlimited

Unlimited

15 hours for
attending +
presenting

Unlimited

Unlimited



CMP delivery Description How to calculate CE hours
method

LEED project
participation

Paid or unpaid work on
registered or certified
LEED project

Committee and
volunteer work

Unpaid committee and
volunteer work that
supports the LEED
system

Passing of examinations
for relevant certificates,
licenses, credentials

Certificates,
professional
licenses and
credentials

1 CE hour per LEED credit or 10 hours
prereq., 2 CE hours per project
for being project administrator

Usually LEED specific

2 CE hours for holding a 4 hours
leadership position, 0.5 CE

hours per meeting attendance,

1 CE hour per hour of work

LEED specific possible

1 hour for certificates Unlimited
3 hours for professional
licenses and credentials

LEED specific possible



BD+C ID+C O+M

Project site factors 4 1 3

Water management 3 3 4

Project systems &energy impacts 6 6 6

Acquisition, installation and management of project 3 5 4

materials

Improvements to the indoor environment 5 6 4

Stakeholder involvement in innovation 2 1

Project surrounding & public outreach 1 2 1
Total 24 24 24

e Atotal of 30 hours are required. The remaining 6 hours can be from any
category. Of the 30 CE hours, 6 must be LEED specific.



How CaGBC Can Help

8 Login & Contact Francai
Canada Green Building Council | | Q
" B8 |~ | &My Home Page ]eCaGBC-EnglishILEED Pr... 3% - © [ = v Page~- Safety - Tools - @~ ?
000 T PS&PO = Project Surroundings & Public Outreach @
» CE Hours Provided by
Chapters | Prodll =S Required CE Hours for LEED AP [Total CE e &Giﬁ;i"“’go"es 5551 More Info
- Specialties hours | PSF | WM El PM lIE sh PO
. . . 30
Building Design and Construction
A 4 3 6 3 5 2 1 GEBCI
Education (BD+C) 6L5)
. . . 30
The Canada Green Buil Interior Design and Construction 1 3 5 5 G 1 5 GBCl
green professional. We (ID+C) {6LS) §
tools. Whether you are 30
frusted education soure (Operations and Maintenance (O+M) 3 | 4 6 | 4 | 4 | 2 | 1 GBC|
CaGBC has four course| (6L3)
the chart or the left-han =
GBCI Categories More Info /
ICaGBC catalog Languages/ |Total CE .
ICourse/Resource L PS & | AIM & P5 & | Register or
Al Courses Description hours | PSF | WM ‘ Bl ‘ Pl IE sil ‘ PO Purchase
Rating System - Comprehensive
Building Green with English ) =
. LEED: LEED Canada | Higher
Preparation : 36LS [55LS| 5LS | 6LS | 6LS |6.5LS|55LS(1.5L5| Education
for New Construction .
French Providers
12009
; LEED Canada English
LEED Credential .
i, Documentation 75 | 20 |05 [ 10| 25| 15| 0o | o | Calendar
(NC 1.1} French
LEED Canada for )
Existing Buildings: English
Operation & TLS |[10LS|05LS|2.0LS|1.0LS|20LS|05LS| O Calendar
Maintenance French
[Technical Review
LEED Canada for Mew [English ™
™ Aanctroctinn 000




W) GBCI CMP Guides

Iy Credentials | LEED Online | Sign In | Help
aoo
EBE The Green Building Certification Institute (GBCI) recognizes
ooo excellence in green building practice and performance
. globally through its third-party certification services and
GBCI professional credentials supporting market transformation. E _
10100000000000000003000000300000000
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GBCI Activity Validation Forms

CREDENTIAL
MAINTENANCE

CEMENTS
VOLUNTEER
CAREERS

TACT

GREEN BUILDING

My Credentials | LEED Online | Sign In | Help i

The Green Building Certification Institute (GBCI) recognizes
excellence in green building practice and performance
globally through its third-party certification services and
professional credentials supporting market transformation.

CMP TOOLBOX

The following are resources to help you navigate the CMP process:

Activity Descriptions

The actwity description provided more information on all the actiity delivery
methods (i.e. professional development/continuing education courses. live
presentations, self-study, college and university courses, authorship, committee
and volunteer work, and LEED project participation), including examples of what
does and does not count and other useful information.

Step-by-step quide to reporting your CMP activity
The step-by-step guide walks you through the process of reporting your CMP
activity in your My Credentials account.

Webcast: "I'm enrolled. Now what?"

This webcast. designed for LEED APs without specialty who have enrolled in the
LEED AP with specialty credential, helps you make the most of your new
credential and your credential maintenance. It talks about your next steps.
including how to find and select activities to maintain your credential. It provides
explanations and examples of each activity type. how to report them, and much
more. Watch it now!

CMP activity tracking forms:
The following forms help you track your CMP activitigs for your records and can be
submitted if selected for audit:

« For live presentations

« For self-study programs

« For committee and volunteer work

= For project participation

« For prescriptive credential maintenance

The forms above are provided for your convenience. MNone of these forms are
required unless audited.

About GBCI  Anncuncements |y  Volunteer Careers  Contact

Terms and Con

aaa
|
aad

GBCI Credential Maintenance Program
Activity Validation Form: Live Presentations

[ | | GBCI Number
GREEN BUILDING™ First Name
EERTIFIATIOH INSTITUTE

Last Name

1. Did you attend or lead a live presentation?

QAttended  © Led

2. Please describe the nature (individual speaker, panel, etc.) the topic of the presentation, and its
relevance to your credential in the space below:

3. Please name the speakers, instructors, or panelists that spoke.

| e | ra| o=

4. Please provide the date, duration, and location of the presentation.

LDae [ |Mw/pDAYY
2. Duration D

3. Location | I




GBCI Prescriptive CMP Spreadsheet

EDENTIAL
MAINTENANCE

NENTS
VOLUNTEER
CAREERS

CONTACT

GREEN BUILDING

My Credentials | LEED Online | Sign In | Help E

The Green Building Certification Institute (GBCI) recognizes
excellence in green building practice and performance
globally through its third-party certification services and

professional credentials supporting market transformation. E _

CMP TOOLBOX

The following are resources to help you navigate the CMP process:

Activity Descriptions

The actwity description provided more information on all the actiity delivery
methods (i.e. professional development/continuing education courses. live
presentations, self-study, college and university courses, authorship, committee
and volunteer work, and LEED project participation), including examples of what
does and does not count and other useful information.

Step-by-step guide to reporting your CMP activi iﬂ el Micrasoft Excel
The step-by-step guide walks you through the process of reporting your | m Inset Pagelsyout  Formulas  Data  Review  View  Acrabat

activity in your My Credentials account. % T

. - | EE. Nrop o] - Ff
Webcast: "I'm enrolled. Now what?" E ca = (& [ Merge & center|~| |[-$Gen:‘1.-i ] Conditianal ~ Format Cﬂ
9| o

This webcast, designed for LEED AP's without specialty who have enrollg  Paste H—H-g—»]- [&-A-lE=E
LEED AP with specialty credential. helps you make the most of your n - 7 honmatingEgesHoblcis i

credential and your credential maintenance. It talks abaut your next step| S 222ard = font e Gllanment £ plumber L S
including how to find and select activities to maintain your credential. It g Al -3 H LEED AP BD+C

explanations and examples of each activity type. how to report them. an —

more. Watch it now! Prescriptive_Path_Worksheet.sflb [Read-Only]

CMP activity tracking forms:
The following forms help you track your CMP activities for your records an

submitted if selected for audit: LEED AP BD+C
Project Site
« For live presentations Factors
« For self-study programs
= For committee and volunteer work Water Management
- B . Project Systems &
« For prescriptive credential maintenance Energy Impacts
Ay ion,
The forms above are provided for your convenience. None of these forms ar Installation, and
required unless audited. HManagement of

Project
Improvements to
the Indoor

Stakeholder
Involvement in

About GBCI  Anncuncements |y  Volunteer Careers  Contact

Project
Swiroundings and
Public Outreach

Flease note that the number in the tatl row above will be red if the number of OE hours for the delivery method has been enceeded and the number in the toral column wil be red if the required
12 | prescriptive hours have not been met.




GBCI Video Resources

My Credentials | LEED Online | Sign In | Help

oo The Green Building Certification Institute (GBCI) recognizes
000 excellence in green building practice and performance

. lobally th h its third-party certification services and
GBC' gprofas;on:‘ﬁﬂdenﬁalls STPPO:?DQ ni:r'::t hnsfor:'l:tion. E _
EARNING & REPORTING CE HOURS

Earning CE hours

LEED Professional can maintain their credential by either retesting or eaming CE CMP Requirements

CREDENTIAL hours. Both methads allow LEED Green Associates and LEED APs to continue to
MAINTENANCE advance their knowledge and skills. keeping them current, relevant. and at the Earning & Reporting CE
forefront of their industries, as the marketplace rapidly evolves and demands more Hours
from building professionals.
LEED Professionals can earn CE hours through various activities_ including many Education Reviewing Bodies
+ Professional developn How to report your CE hours B o

Live presentations
Self-study programs
College and university]

REVIEW/REPORT CMF ACTIVITY

« Certificates. professiol Repatting Period
« Committee and volunt CREDENTIAL HOLDER (10602024) AR08 62012
« Authorship

CATEGORY | Project Site Factors - LEED AP BD+C
1f you wire i committes or volunleer work since January 1, 2009 or hare

LEED project participa

Saie  ha, Siet dats ol ha Scity wod Mrs Hhg i, w1 Saa oFthe Sciiy I the
e 55 the - and note the trse = of the aciiity in
Learn more about these - ool ety Y

Add Now Activity
CEMENTS All courses, programs an i
by an Education Reviewin [\cnrm‘ mm e = )
VOLUNTEER toward credential mainten (rniddiyryy)

approved by GBCI. 25125
CAREERS

Look for the GBCI CMP
NTACT to designate courses thg

This tutorial takes you through the process of reporting your CE hours in your My
Credentials account. To learn about how to report a specific type of CE hours, use
L€=3 +1=3 [ 10

Live presentations: 1:12

LEED project participation: 5:05

College and university courses: 7:43

+ Professi | develop f inuing education courses: 11:07
Certificates, licenses, and credentials: 15:00
Committee/volunteer work: 15:43

Self-study hours: 21:37

Reporting CE hours

LEED Professionals must
Credentials. Mo additional

they are already daoing! E4

l.{_l 1l B




How Are CE Hours Approved?

CE hours reported to GBCI are pre-approved
within 24 to 48 hours

Once you have entered all the required hours,
renew your credential

5 to 7% of renewals are audited. If you are
audited, you have 90 days to address any
deficiencies

First renewal fee is waived for existing LEED APs




Summary

What we’ve discussed:

e Benefits of upgrading a LEED AP credential, and
identify what happens if you don’t upgrade

e The two options for upgrading an existing LEED AP
credential

e Types of activities that can be used to earn
prescriptive CE hours

e The key resources on the GBCI website that will help
you track and report CE hours




Questions?

www.gbci.org

wWww.cagbc.org



http://www.gbci.org/�
http://www.cagbc.org/�
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