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By the end of this session, you will be able to: 
• Describe the benefits of upgrading a LEED AP 

credential, and identify what happens if you choose 
not to upgrade

• Describe the two options for upgrading an existing 
LEED AP credential

• Identify activities that can be used to meet 
prescriptive education requirements

• Find key resources on the GBCI website that will help 
you track and report CE hours

Objectives



• GBCI has revised the LEED professional 
credentials

• LEED AP credential now associated with a 
specialty: 
– Building Design and Construction (BD+C)
– Interior Design and Construction (ID+C)
– Operations and Maintenance (O+M)
– Neighborhood Development (ND)
– Homes

How Have LEED Credentials Changed?



• LEED AP with specialty credential must be 
maintained according to the Credential 
Maintenance Program (CMP)
– Every two years, must earn 30 Continuing 

Education (CE) hours or retest

– 6 hours must be LEED specific

What is the CMP?



• Existing LEED APs can upgrade to LEED AP 
with specialty

Why Upgrade?

Differentiates you as a professional

Proves your expertise is current and relevant

A future-proof LEED credential

Shows you have specialized knowledge



• A one-time offer
– Special upgrade process is available only until set date 

(between Aug. 1 and Oct. 27, 2011)

• Easy to do

• No cost to upgrade and no renewal fee for 4 
years

Why Upgrade Now?

OPT IN

Pass specialty exam 
for BD+C, ID+C, or 

O+M, Homes or ND

Follow prescriptive 
education path for 

BD+C, ID+C, or O+M



• Use LEED AP with specialty title and logo

• Report green building education or activities for 
Continuing Education (CE) hours
– As soon as you pass the exam, CE hours can be used for the 

Credential Maintenance Program (CMP)
– As soon as you commit to continuing  education option, CE 

hours can be used to meet requirements of prescriptive 
continuing education

Immediate Benefits of Upgrading



• No matter what, you always have your 
LEED AP without specialty credential

• Upgrading now with prescriptive 
education is easy, and gives you two years 
to decide

What If I’m Not Sure About Upgrading?

• To become a LEED AP with specialty after the 
deadline (between Aug. 1. and Oct. 27, 2011) you 
would have to:
• Meet eligibility requirements and pay application 

fees
• Pay exam fees and pass both the Green Associate 

exam and the full LEED AP with specialty exam 



• You keep your LEED AP without specialty 
credential in perpetuity

• You appear in the LEED Professional 
Directory

• You do not need to earn any CE hours or pay 
any renewal fees

What Happens if I Don’t Upgrade?



• Meet eligibility requirements for exam

• Enroll with GBCI
– Go to GBCI website

– Click on “Log into My Credentials” and sign in

– Select “Enroll through testing”

– Agree to Disciplinary and Exam Appeals policy 
and agree to complete 30 CE hours every two 
years

How Do I Upgrade by Retesting?



• Apply for the exam
– In My Credentials, choose “Apply for a credential 

exam”
– Provide the information requested and pay 

application fee 

• Write the exam by the deadline (between Aug. 1 
and Oct. 27)
– In My Credentials, choose “Register for an exam”
– Get eligibility ID, schedule your exam with Prometric, 

pay exam fee and pass!

How Do I Upgrade by Retesting (cont.)?



• Enroll with GBCI by the deadline (between Aug. 
1 and Oct. 27)
– Go to GBCI website

– Click on “Log into My Credentials” and sign in

– Select “Enroll through prescriptive credential 
maintenance”

– Agree to Disciplinary and Exam Appeals policy

– Agree to earn 30 prescriptive CE hours in the first two 
years and follow the CMP after that

How Do I Upgrade With CE Hours?



• Take training/education
• Educate others – develop presentations or write 

for publication
• Paid or unpaid work in the green building 

industry – on LEED projects or sustainable 
building committees, etc

• Obtain certificates/professional licenses or 
credentials that relate to the green building 
industry

How Do I Earn CE Hours?



CE Hours for Education or Training

Type Description How to calculate CE 
hours

Maxi-
mum 
hours

ERB-
approved

Any training/education approved 
for CE hours

Specified by course
LEED-specific possible

Unlimited

College and 
university 
courses

Course in a degree-granting 
program at college or university, 
without  approved CE hours

1 CE hour per classroom 
hour
LEED specific possible

Unlimited

Live 
presenta-
tions

Live training, whether in-person or 
online, at least 50 minutes with no 
approved CE hours

1 CE hour for each hour 
of training, 0.5 CE hour 
for each half-hour
Not LEED specific

4 hours

Self-study Any training/study that is not live, 
at least 60 minutes in length, with 
no approved CE hours

1 CE hour for each hour 
of training, 0.5 CE hour 
for each half-hour
LEED specific possible

5 hours



CE Hours for Educating Others

CMP delivery 
method

Description How to calculate CE hours Maximum hours

ERB-approved  
courses OR
college or 
university 
courses

Presenting 1 CE hour for each hour of training, 
0.5 CE hour for each half-hour
LEED specific possible

Unlimited

Developing 
content

Up to 2 hours per program
LEED specific possible

Unlimited

Live 
presentations

Presenting 1 CE hour for each hour of training, 
0.5 CE hour for each half-hour
Not LEED specific

15 hours for 
attending + 
presenting

Developing 
content

Up to 2 hours per program
Not LEED specific

Unlimited

Authorship Authoring article 
or book

3 hours for article, 10 hours for 
book 
LEED specific possible

Unlimited



Other Types of CE Hours

CMP delivery 
method

Description How to calculate CE hours Maximum 
hours

LEED project 
participation

Paid or unpaid work on 
registered or certified 
LEED project 

1 CE hour per LEED credit or 
prereq., 2 CE hours per project 
for being project administrator
Usually LEED specific

10 hours

Committee and 
volunteer work

Unpaid committee and 
volunteer work that 
supports the LEED 
system

2 CE hours for holding a 
leadership position, 0.5 CE 
hours per meeting attendance, 
1 CE hour per hour of work
LEED specific possible

4 hours

Certificates, 
professional 
licenses and 
credentials 

Passing of examinations 
for relevant certificates, 
licenses, credentials

1 hour for certificates
3 hours for professional 
licenses and credentials
LEED specific possible

Unlimited



• A total of 30 hours are required. The remaining 6 hours can be from any 
category. Of the 30 CE hours, 6 must be LEED specific. 

Prescriptive CMP Requirements

Category CE hours

BD+C ID+C O+M

Project site factors 4 1 3

Water management 3 3 4

Project systems &energy impacts 6 6 6

Acquisition, installation and management of project 
materials

3 5 4

Improvements to the indoor environment 5 6 4

Stakeholder involvement in innovation 2 1 2

Project surrounding & public outreach 1 2 1

Total 24 24 24



How CaGBC Can Help



GBCI CMP Guides



GBCI Activity Validation Forms



GBCI Prescriptive CMP Spreadsheet



GBCI Video Resources



How Are CE Hours Approved?

• CE hours reported to GBCI are pre-approved 
within 24 to 48 hours

• Once you have entered all the required hours, 
renew your credential

• 5 to 7% of renewals are audited. If you are 
audited, you have 90 days to address any 
deficiencies

• First renewal fee is waived for existing LEED APs



What we’ve discussed: 

• Benefits of upgrading a LEED AP credential, and 
identify what happens if you don’t upgrade

• The two options for upgrading an existing LEED AP 
credential

• Types of activities that can be used to earn 
prescriptive CE hours

• The key resources on the GBCI website that will help 
you track and report CE hours

Summary



Q & A

Questions?

www.gbci.org

www.cagbc.org

http://www.gbci.org/�
http://www.cagbc.org/�
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